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Job No. N1-513-94-1, Indian Health Service

Schedule 3

11-1.

12-2.

16-1.

18-3.

Environmental Health Reporting System (EHRA) Files
11-1a. Input

TEMPORARY. Destroy when no longer needed to update the Automated Data File.

11-1b. Automated Data File

TEMPORARY. Destroy when no longer needed to manage program activities.

11-1c. Output

TEMPORARY. Destroy unpublished outputs when no longer needed to manage

| program activities.

Health Education Resources Management System (HERMS) Workload Data Files
12-2a. Input

TEMPORARY. Destroy when agency use ceases.

12-2b. Automated Data File

TEMPORARY. Cutoff at the end of the fiscal year. Destroy two years thereafter.
12-2¢. Unpublished Output

TEMPORARY. Destroy when agency use ceases.

Community Health Representatives Information System (CHRIS-II) Files
16-1c. CHRIS-II electronic database

TEMPORARY. Destroy when agency use ceases.

Alcoholism Treatment Guidance System (ATGS)/ Chemical Dependency
Management Information System (CDMIS)

18-3a. Inputs. Derived from client case file.

TEMPORARY. Destroy after data entry, unless data entry is directly from Client
Case file.

18-3b. Data and System Documentation (HQ Level)

TEMPORARY. Scratch inactive case files when agency use ceases.
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18-3c. Data and System Documentation (Below HQ Level)

TEMPORARY. Scratch inactive case files when agency use ceases.

Schedule 4

3-1. Population Statistics File
3-1a. Computer printouts

TEMPORARY. Update annually and maintain 1 year. Destroy after next update,
3-1b. Hard copy estimates from decennial censuses
TEMPORARY. Maintain for 20 years, then destroy.
3-1c. Intercensus annual estimates
. TEMPORARY. Maintain for 10 years, then destroy.
3-1d. THS Service Population Estimates and .Projections data on electronic media
TEMPORARY. Destroy when no longer needed.

3-2. Patient Care Data File
3-2a. Automated Inpatient Care System

PERMANENT. Transfer a copy of 1980 to present data to the National Archives
within 5 years of the approval of the SF-115. Thereafter, cutoff and transfer to the
National Archives at 5 year intervals.

3-2b. Automated Ambulatory Patient Care System

PERMANENT. Transfer a copy of 1980 to present data to the National Archives
within § years of the approval of the SF-115. Thereafter, cutoff and transfer to the
National Archives at 5 year intervals.

3-2c. Computer Printouts

TEMPORARY. Cut off at the close of fiscal year. Maintain for 1 year, then destroy.

3-3. Vital Events Data
3-3a. Automated files

TEMPORARY. Destroy when no longer needed.
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3-3b. Computer printouts

TEMPORARY. Cut off at close of fiscal year. Maintain for 10 years, then destroy.

Area Data Profiles
4-5a. PC based word processing inputs

TEMPORARY. Disposable under GRS-23, Item 2a.

Health Services Priority Systems (HSPS) Data File
4-6a. Inputs

TEMPORARY. Destroy when agency use ceases.
4-6b. Automated File
TEMPORARY. Destroy when agency use ceases.

4-6¢. Computer Printouts:

- TEMPORARY. Maintain for 5 years, then destroy.





